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Logo Goes Here 

1. Heading 1: Arial 16, (custom Burgundy R 67 G 6 B 0) 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman  

Body Text Bold Times New Roman 11 pt with 15 pt line spacing. Body Text Bold Times New 
Roman 11 pt with 15 pt line spacing.  

1.1 Heading 2: Arial 13 bold, (custom Burgundy R 67 G 6 B 0) 

Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman   

1.1.1 Heading 3: Arial 12 bold, (custom Burgundy R 67 G 6 B 0) 

Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman  

RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text 
RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text RFP Text 
(custom Burgundy R 84 G 8 B 0) 

RFP Text indent RFP Text indent RFP Text indent RFP Text indent RFP Text indent RFP Text 
indent RFP Text indent RFP Text indent RFP Text indent RFP Text indent RFP Text indent RFP  

 RFP Bullet 

 RFP Bullet 1 last 

Heading 4: Arial 11 bold, black 

Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman   
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Heading 5: Arial 11 (bold, italics, black) 

Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman  

Heading 6: Arial 11  

Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman  

Heading 7: Arial 11 (italics) 

Body text.left Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 
15 pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New 
Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body 
text Times New Roman 11 pt with 15 pt line spacing.  

 Bullet 1: Times New Roman 11 

 Bullet 1 Last: Times New Roman 11 

Bullet 1 Para: Times New Roman 11 

Bullet 1 ParaLast: Times New Roman 11 

– Bullet 2: Times New Roman 11 

– Bullet 2 Last: Times New Roman 11 

 Bullet 3: Times New Roman 

 Bullet 3 last: Times New Roman 

Quote: Arial 10 italic, black Quote: Arial 10 italic, black Quote: Arial 10 italic, black Quote: 
Arial 10 italic, black Quote: Arial 10 italic, black Quote: Arial 10 italic, black Quote: Arial 
10 italic, black Quote: Arial 10 italic, black Quote: Arial 10 italic, black 

—Quote Source Quote Source Quote Source 
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1. Number lists - NOT auto-numbered, so add number, period, and tab 

2. Number last 

a. Number lists - NOT auto-numbered, so add number, period, and tab 

b. Number last 

Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 
pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 
11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text 
Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman 11 pt with 15 pt line 
spacing. Body text Times New Roman 11 pt with 15 pt line spacing. Body text Times New Roman  

Exhibit Style: Exhibit 2-1 (Arial 11 bold) 
Caption (Arial 11) 

Insert graphic here (as picture, NOT floating over text) 

Table borders are custom Burgundy R 67 G6 B 0 

Table heading: Arial 10 bold,  
(custom Burgundy) Ta

bl
e 

he
ad
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ro
ta

te
 

Table text—Arial 9—Do NOT allow table rows to break 
across pages unless absolutely necessary. Don’t break 
TABLES across pages if it can be prevented. Follow 
table and graphic in document as close to the callout as 
possible.  
Table text2—Arial 8 

 Table bullet Arial 9 
– Table Bullet 2: Arial 9 

Table bold: Arial 9 
Table center: Arial 9 

Table right: Arial 9 

Source: any notes for table – Arial 8 italics (1 space after colon, no tab) 

footer 
HEADER TEXT 
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First And Last Name 
Position 
Line of Business 

Resume text Resume text Resume text Resume text Resume text Resume text Resume text Resume text 
Resume text Resume text Resume text Resume text Resume text Resume text Resume text  

Resume Heading 

Resume Subhead 

Resume text Resume text Resume text Resume text Resume text Resume text Resume text Resume text 
Resume text Resume text Resume text Resume text Resume text Resume text Resume text  

 Bullet 1 single 

 Bullet 1 last 

Resume text Resume text Resume text Resume text Resume text Resume text Resume text Resume text 
Resume text Resume text Resume text Resume text Resume text Resume text Resume text Resume 

 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 
1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 
Bullet 1 

 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 
1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 Bullet 1 

– Bullet 2 

– Bullet 2 single 

– Bullet 2 single 

– Bullet 2 last 

 Bullet 1 Last Bullet 1 Last Bullet 1 Last Bullet 1 Last Bullet 1 Last Bullet 1 Last Bullet 1 Last Bullet 
1 Last Bullet 1 Last 

Single line text Single line text Single line text Single line text Single line text 

Single line text Single line text Single line text Single line text Single line text 

Single line text Single line text Single line text Single line text 

 


